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Position Announcement 

 
The National Disability Rights Network in Washington, D.C., is seeking a Public Policy 
Analyst.  NDRN is the nonprofit membership organization for the federally mandated 
Protection and Advocacy (P&A) Systems and Client Assistance Programs (CAP) for 
individuals with disabilities.  NDRN provides training and technical assistance, legal 
support, and legislative advocacy, working to create a society in which people with 
disabilities are afforded equality of opportunity and are able to fully participate in 
exercising choice and self-determination. 
 

 

POSITION:  Public Policy Analyst 
 

RESPONSIBILITIES:  Direct work on Capitol Hill; representation of NDRN on task 

forces, committees, and coalitions; communication with members, public officials, and 
the public; ongoing development and dissemination of public policy/legislative resource 
materials to NDRN membership; and other duties designed to enhance the P&A and 
CAP systems.   

 

QUALIFICATIONS: 
 

1. Bachelor’s degree and/or experience equivalent to a four-year college degree in 
public policy, legal or disability-related field.     

 

2. Extensive experience working on federal legislation, and an understanding of 
federal disability policy, legislation, and issues.   

 
3. Demonstrated ability to communicate effectively both orally and in writing.  

Experience in making public presentations in formal and informal settings 
preferred.  
  

4. Ability to analyze complex issues and facilitate the development of creative 
solutions. 

 
5. Strong interpersonal skills including but not limited to sensitivity to other people 

and the ability to work effectively in coalition with other non-profit groups. 
 

6. Ability to work well in a team environment. 
 

7. Demonstrated administrative skills and familiarity with Microsoft Office programs 
(Outlook, Word, Access, Excel, PowerPoint). 
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8. Demonstrated commitment to the potential contributions of individuals with 

disabilities and to efforts to make possible the realization of that potential. 
 

9. Ability to work evenings and weekends, and to travel when necessary. 
 

BENEFITS AND COMPENSATION:  Excellent Benefits. Salary $60,000-75,000 per 
year.  
 

TO APPLY: 
Please submit a cover letter explaining your interest and resume via e-mail at 
eric.buehlmann@ndrn.org, subject line “NDRN Policy Analyst” by May 5, 2014, or via 
U.S. mail to NDRN, Attn: Eric Buehlmann, 900 Second Street, N.E., Suite 211, 
Washington, D.C. 20002, or via facsimile at 202-408-9520.  No phone calls, please. 
 

NDRN is an Equal Opportunity/Affirmative Action Employer.  

Persons with disabilities are encouraged to apply. 
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