
 

Job Announcement  

Job Title: Executive Director 

Hours: Full-Time, Salaried, Exempt Position  

Salary: $48,000-$60,000  

Alliance of People with disAbilities is seeking to hire an Executive Director who will be 

responsible for the general operations of the organization, which includes on-going resource 

development, fiscal and programmatic oversight, and effective communication with 

membership, grantors, advocates, policy makers and other community stakeholders.  The 

Executive Director reports to and is supervised by Alliance Board members.   

Essential Tasks: 

1. Ensure that the organization’s culture, activity and philosophies align with the philosophy 

and values of Independent Living.  

2. Develop reliable sources of income that will sustain the organization through the 

realization of it long-term mission and vision. 

3. Implements and complies with policies and procedures approved by Alliance of People 

with disAbilities Board of Directors.  

4. Provides direction and leadership toward the achievement of the organization's 

philosophy, mission, strategic plan, and annual goals and objectives. 

5. Works at the state and federal levels to achieve regulatory and administrative changes for 

greater access to home and community-based services.   

6. Maintains best practice knowledge in Independent Living and services for individuals with 

disabilities, to include housing, transportation, employment, technology, and advocacy.   

7. Maintains effective communication with the State Independent Living Council (SILC) and 

collaborates with the SILC on developing and monitoring the State Plan for Independent 

Living (SPIL). 

8. Provides quality presentations on topics related to Centers for Independent Living.   

9. Ensures that a comprehensive budget and subsequent revisions are developed annually 

and presented to the Board for review and approval. 

10. Reviews key monthly financial reports, including balance sheet, profit and loss statement, 

and budget comparisons.  
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11. Ensures compliance stipulated by funding entities and other local, state, and federal 

regulatory agencies. 

12. Performs other duties and responsibilities as assigned by Board. 

The previous statements reflect the general duties considered necessary to describe the 

principle functions of the job as identified and shall not be considered as a detailed description 

of all the work requirements that may be inherent in the position.  

Qualifications/Skills: 

1. Understands and subscribes to the philosophy and values of Independent Living 

2. Strong leadership, organizational, administrative and financial management skills  

3. Ability to travel statewide to various CIL locations 

4. Knowledge of current community challenges and opportunities relating to the mission of 

the organization  

5. Ability to develop and evaluate various projects 

6. Ability to analyze proposed legislation, regulations, budgets, policies and procedures for 

purposes of determining their effect on the lives of people with disabilities 

7. Knowledge and understanding of the Independent Living Movement 

8. Knowledge of state and federal laws regarding the rights of people with disabilities 

9. Ability to communicate effectively, both orally and in writing to diverse audiences and 

individuals at all levels of government 

10. Ability to maintain a professional attitude, particularly in stressful situations        

11. Knowledge and competence of computers and software applications, particularly 

Microsoft Office 

12. Ability to exercise good judgment, take initiative and work independently 

 

Education/Experience: 

Master’s Degree in Political Science, Business Administration or related fields, with experience 

working in an IL setting and directly with a not-for-profit Board of Directors are preferred; along 

with a minimum of five (5) years of management experience, knowledge of the issues and 

challenges faced by people with disabilities, and proven ability to supervise people, write grants, 

develop programs and raise funds; or, any combination of education and experience that, in the 

opinion of Alliance’s Board of Directors, qualifies the individual for the position. 



If interested, please submit the following by March 10, 2014: 

 A current resume that clearly describes your experience, skills and/or knowledge related 

to the requirements of the position.  Include paid and volunteer experience.  Please limit 

resume to no more than 3 pages.  

 A cover letter which describes your philosophy on Independent Living. 

Send any questions to Elizabeth Kennedy (elizabeth@disabilitypride.org) 
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