
JOB POSTING January 4, 2016 

 

Community Legal Aid Society, Inc. 

Chief Administrative and Financial Officer 

 

Community Legal Aid Society, Inc. (CLASI) is a private, non-profit law firm dedicated to equal 

justice for vulnerable populations since 1946.  Our clients primarily include members of our 

community who have low incomes, who have disabilities, or who are age 60 and over.  CLASI 

has offices in Wilmington, Dover and Georgetown.  Our operating budget is over $3.5 million. 

Revenue is derived from twenty different federal, state and local grants, and general contributions. 

Almost forty staff members work in three offices in Delaware.  

 

CLASI is seeking an enthusiastic leader to become its Chief Administrative and Financial Officer 

(CAFO). This is an exciting opportunity to work directly with the Executive Director and an 

excellent team of attorneys and administrative staff.  The CAFO is responsible for ensuring 

excellence in fiscal responsibility, budgeting, human resources, facilities management and 

planning.  In this key senior management role, the successful candidate will provide financial and 

organizational leadership and be a catalyst in driving the financial performance of the 

Organization.  The CAFO will report the financial condition of the Organization to the Board of 

Directors and is responsible for directing the fiscal functions of the Organization in accordance 

with federal requirements and GAAP.   

 

QUALIFICATIONS:  Bachelor=s or Master=s degree in accounting or finance preferred; 

outstanding experience as a CFO, CAO, Controller or related administrative/management position 

preferred; superior communication skills preferred; knowledge of financial statements and budgets 

required; strong knowledge of regulations and laws governing financial accounting and federal 

grants preferred; must be well respected as a leader; must possess exemplary human relations 

skills.   

 

COMPENSATION:  Competitive salary and benefits package that includes health care, dental 

care, vision care, LTD, and STD for self and dependents (without employee premium 

contributions), a retirement plan with an 8% contribution from CLASI, and life insurance. Free 

parking.  

 

LOCATION:  CLASI’s Wilmington Office in the Community Service Building—100 W. 10
th

 

Street, Suite 801, Wilmington, DE 19801.    

 

CLASI is strongly committed to diversity within its community and welcomes applications from 

minority group members, women, persons with disabilities and others who may contribute to the 

further diversification of its workforce.  CLASI is an equal opportunity employer. 

 

APPLICATION PROCESS:  The review of applications will begin immediately with the 

appointment to commence as soon as possible.  Please email applications, including a letter of 

introduction, a detailed resume, and the names of three references (whom will not be contacted 

without the consent of the applicant) in confidence to CLASI’s Executive Director, Daniel Atkins 

at datkins@declasi.org    

mailto:datkins@declasi.org

